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Minutes of Meeting 
Clerk Processes Discussion 

March 4, 2015 
11:00 a.m.    

 
The Kootenai County Board of Commissioners:  Chairman David Stewart, Commissioner Dan Green and 
Commissioner Marc Eberlein met to discuss the following agenda items.  Also present were Clerk Jim 
Brannon, Chief Deputy Clerk Pat Raffee, Accounting Manager Grace Blomgren, Administrative Assistant 
Nancy Jones, Administrative Secretary Teri Johnston, and Deputy Clerk Meshell Missler.   
 

A. Call to Order:  Chairman David Stewart called the meeting to order at 11:00 a.m. 
 
B. Introductions:  There were no introductions made. 
 
C. Changes to the Agenda:  There were no changes to the agenda. 

 
D. Old Business:  There was no old business discussed. 

 
E. New Business: 

 
Administrative Assistant Nancy Jones requested direction from the Board on various 
administrative topics such as: 

 Meeting start and end times 

 BOCC staff clerking specific meetings 

 Budget and Board Of Equalization (BOE) Schedules 

 Changes to agendas 

 Additional staff members to assist with clerking meetings 
 
Clerk Jim Brannon said additional staff would be needed to clerk all the BOCC meetings.  
Commissioner Green said that he would not be in favor of adding to Clerk’s staff at this 
time. 
 
The Board clarified that the BOCC staff will continue to clerk the Indigent Hearings, 
Department Heads’ meetings and Executive Sessions.  The Board told Ms. Jones there is 
no need to have a clerk at BOCC administrative meetings, and said Community 
Development staff will continue to clerk their own meetings. 
 
The Board asked the Clerk’s office to clerk Indigent appeals hearings during the Board of 
Equalization (BOE) tax appeal hearings, which start on June 25, 2015.  Administrative 
Secretary Teri Johnston said she will clerk the Indigent hearings until then.  
 
Ms. Jones said blocks of time for budget meetings are scheduled between May 1 and  
June 29; all parties agreed the Clerk’s office will be responsible for clerking all the 
budget meetings, and as many of the BOE meetings as possible.  Ms. Johnston said she 
would assist with BOE meetings as needed.   
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Mr. Brannon suggested cut off times for agenda changes.  The Board agreed.  The 
Commissioners directed Ms. Jones to utilize 2 p.m. cutoff times for changes to agendas 
and to have her tell the BOCC staff that agendas for Monday meetings would be sent to 
the Clerk’s office by 4 p.m. Fridays, and that only one agenda would be sent for each 
meeting.  
 
Mr. Brannon clarified that meetings scheduled every week are defined as Regular 
meetings per Idaho Code, and will be given the proper 48 hour notice, instead of every 
meeting being treated as a Special meeting and only given 24 hour notice. 
 
Ms. Jones requested Leighanna Ward be sworn in as a Deputy Clerk to assist with 
clerking Executive Sessions, and Mr. Brannon agreed to deputize Ms. Ward. 
 

Commissioner Eberlein exited the meeting at 11:38 a.m. 
 

Attendees agreed to schedule a future meeting for BOE preparation before late June. 
 

F. Public Comment: This section is reserved for citizens wishing to address the Board 
regarding a County related issue. Idaho Law prohibits Board action on items brought 
under this section except in an emergency circumstance.  Comments related to future 
public hearings should be held for that public hearing.  There were no public comments. 

 
Chairman Stewart adjourned the meeting at 11:42 a.m. 
 
Respectfully submitted, 
 
JIM BRANNON, CLERK      DAVID STEWART, CHAIRMAN 
 
 
BY: _______________________________   _______________________________ 
       Meshell Missler, Deputy Clerk 


