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Minutes of Meeting 
Commissioners’ Debriefing 

August 1, 2016 
2:30 p.m. 

 
The Kootenai County Board of Commissioners: Chairman Dan Green and Commissioner David Stewart 
met to discuss the following agenda items. Also present were Clerk Jim Brannon, Chief Deputy Clerk Pat 
Raffee, Senior Staff Accountant Kimberli Price, Finance Director Dena Darrow, Buildings & Grounds 
(B&G) Director Shawn Riley, and Deputy Clerk Randi Davis. Commissioner Marc Eberlein was excused. 
 

A. Call to Order:  Chairman Dan Green called the meeting to order at 2:30 p.m. 
 

B. Changes to the Agenda:  There were no changes to the agenda. 
 

C. New Business:   
 

Position Transfer Request 
 
Chairman Green presented a request made by the Auditor to transfer a vacant internal 
audit position to a Recorder position. He discussed his concern of whether the Audit 
Committee would need the internal audit position in the future and pointed out that the 
request had been initialed by two of his fellow Commissioners. Chairman Green stated 
he didn’t support the request. Commissioner David Stewart expressed his support for 
the request and Chairman Green said he would contact Commissioner Marc Eberlein to 
confirm his support. 
 
Polling Place Request 
 
B&G Director Shawn Riley presented a request made by Elections to use the Odd 
Fellows building in Post Falls as a polling site for the upcoming November 2016 general 
election. He said the building would be open from 7:00 a.m. to 8:00 p.m. on Election day 
and would be needed for set up on November 7, 2016, and takedown on November 9, 
2016. Chairman Green and Commissioner Stewart supported the request and signed it. 
 
Invoice Coding Options for Projects 
 
Mr. Riley discussed an invoice the County received from the City of Coeur d’Alene 
concerning a payment to Welch Comer Engineering for the shared parking lot located on 
Northwest Boulevard and Mullan Road. He said the invoice was in the amount of 
$23,245 for the County’s portion of the engineering and was not budgeted in Fiscal Year 
(FY) 2016. Chairman Green and Commissioner Stewart authorized the payment.  
 
Mr. Riley stated the County would receive invoices from other projects in FY 2016 that 
were budgeted in FY 2017 and was unsure of their placement within the County’s 
accounts. Chairman Green asked whether an account could be opened during FY 2016 
with a negative balance. Senior Staff Accountant Kimberli Price replied that the 



2 
 

Auditor’s office would like to wait until it was sure the projects would proceed before 
creating a General Ledger Organization Code.   
   
Joint City/ County Parking Project 
 
Mr. Riley stated the item Joint City/ County Parking Project had been resolved prior to 
the meeting. Chairman Green said the shared parking agreement allowed the County to 
pay for the construction of the parking lot in lieu of gaining parking in perpetuity. 
Commissioner Stewart added that the City was responsible for maintaining and insuring 
the parking lot.  
 
Jail Expansion Contractor & Construction Manager 
 
Mr. Riley requested approval to begin the process of submitting a Request for 
Qualifications (RFQ) to hire a contractor for the jail expansion project. He said the 
County would include its own criteria in the RFQ for scoring the firms. Chairman Green 
asked whether the project would have to be competitively bid and Mr. Riley confirmed 
it would not. Commissioner Stewart asked why the County wouldn’t competitively bid 
the project. Mr. Riley replied that statute allowed the County to submit a RFQ and the 
benefit would be that the County could choose a firm with experience building jails, and 
not have to choose the lowest competitive bid. 
 

Ms. Price exited the meeting at 2:51 p.m. 
 

Chairman Green stated he supported the RFQ and directed Mr. Riley to begin the 
process. Commissioner Stewart agreed. 

 

D. Public Comment: This section is reserved for citizens wishing to address the Board 
regarding a County related issue. Idaho Law prohibits Board action on items brought 
under this section except in an emergency circumstance. Comments related to future 
public hearings should be held for that public hearing. There were no public comments. 

 
Chairman Green adjourned the meeting at 2:59 p.m. 

 
Respectfully submitted, 
 
JIM BRANNON, CLERK      DANIEL H. GREEN, CHAIRMAN 
 
BY: _______________________________   _______________________________ 
      Randi Davis, Deputy Clerk 
 


